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Welcome to Tocal’s Residential, Block Release Traineeship Program! 
 

Tocal has been training young farmers since 1980 and we are proud to be participants in such a 
vibrant and innovative industry as agriculture. We know that the training undertaken at Tocal will 
assist your business greatly as we equip your trainee with vital skills and knowledge. 
 

 
Tocal Traineeships - combining on-the-job learning with structured training 
 

Apprenticeships and traineeships are established under the Apprenticeship and Traineeship Act 
2001 (the Act). They combine on-the-job or work-based training with structured or formal training.  
 

On-the-job or work based training is the work experience or “hands-on” component that your 
trainee undertakes under your supervision as an experienced supervisor. It allows your trainee to 
put into practice the knowledge they have learnt during their formal training and then build on and 
further develop their practical skills. 
 

Your trainee’s formal or structured training is delivered by Tocal (acting as an RTO or Registered 
Training Organisation). Mostly this training will take place off-the-job at Tocal College but may, in 
special circumstances and if agreed, occur at your premises.  Tocal will also support your trainee 
with training materials and will make sure that their formal training program integrates with their 
on-the-job or work based training. 
 

Apprenticeships and traineeships may be full-time, part-time or school based. All apprenticeships 
and traineeships require: 
 

 Paid employment under an appropriate industrial arrangement (for example, an award or 
enterprise agreement); and 

 A Training Contract that is signed by both the employer and apprentice or trainee, and 
approved by State Training Services, a division of the NSW Department of Education and 
Communities; and 

 A Training Plan Proposal* that details the proposed training and the registered training 
organisation (e.g. Tocal) that will deliver the formal or structured training; AND/OR 

 A Training Plan# that meets the requirements of the relevant vocational training order (VTO) 
for the apprenticeship or traineeship and specifies the training required to achieve the 
appropriate nationally recognised qualification. 
 

* The Training Plan Proposal is developed by you, your trainee and Tocal College, with the help of 
your Australian Apprenticeship Support Network (AASN) provider.To contact an AASN go to   
http://www.australianapprenticeships.gov.au/find-my-aasn/map 
 
 

# The Training Plan provides details of the formal training and assessment to be undertaken as part 
of your traineeship. More details are provided later in this Guide. 
 

           

http://www.australianapprenticeships.gov.au/find-my-aasn/map
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Tocal College - a great training environment for your trainee 
  

Tocal College offers Traineeships at Paterson 
Campus.  
Paterson Campus is located 5km from the village of 
Paterson and 16km from Maitland, on the 
Maitland/Dungog road. If travelling through 
Maitland, cross the Hunter River at the Belmore 
Bridge near the Maitland Courthouse and follow the 
signs to the College. On arrival after hours a duty 
officer can be contacted by using the foyer phone 
(located on wall alongside glass reception doors) to 
call their listed number. 
 

The postal address is:  TOCAL College 
CB Alexander Campus,  
815 Tocal Rd, Paterson NSW 2421 

 

E-mail address is:   info@tocal.com  or tocal.college@dpi.nsw.gov.au 
 

Phone number:   1800 025 520 or 02 4939 8888 or Student residences:  Phone 02 4938 5090 
 

Students travelling by train should alight at Maitland station. Pick up can be arranged by phoning the 
College the Thursday prior to travelling. On arrival at the station, ring the duty officer on 0428 973 372. 
Due to other responsibilities the duty officer may not be able to respond immediately. As mobile 
phone coverage is “patchy” please persist with your calls until personal contact is made.   
 

• Study Blocks 
 

The study blocks at Paterson Campus normally run from Monday to Friday. Your trainee needs to be 
in class by 9.00am Monday morning and 8.30am for the rest of the week. The day’s activities usually 
end at around 4.00- 4.30pm. Specific training dates are shown in the 2019 timetable on the last page. 
The anticipated length of term will be affected by experience and skill level of the trainee and should 
be discussed with the course coordinator. Please note this is subject to change pending 
environmental conditions and /or trainer availability. 

• Trainee Progress 
 

Students are fully informed regarding staying 
and studying at Tocal. Any issues that arise that 
may compromise the traineeship will be 
discussed with you as an employer. 
 

• Other campus information 
 

Information about accommodation, what to 
bring to each block, student facilities, medical, 
emergency procedures and evacuation plan, 
motor vehicles and alcohol and drug policy are 
provided in the Trainee’s Guidebook but can be made available on request. 

mailto:info@tocal.com
mailto:tocal.college@dpi.nsw.gov.au
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Employing a Trainee 
 

• Financial Support for Employers and Trainees 
 

The Federal Government recognises the importance of training our next generation of farmers and 
provides incentives for employers. Current information on incentives can be found by contacting 
your nearest Australian Apprenticeship Centre or by visiting the Australian Government website at 
http://www.australianapprenticeships.gov.au/  
 

• How to employ a Trainee 
 

1. Find a suitable person willing to be employed as a trainee. (Tocal may be able to assist). 
(Existing employees may not qualify for employer financial support if employed as a 
permanent for more than three months). 
 

2. Contact an Australian Apprenticeship Support Network provider near to you by calling                       
           13 38 73 or searching http://www.australianapprenticeships.gov.au/find-my-aasn/map 
 

3. Contact Tocal to enrol the trainee and negotiate a training program. The trainee will need to 
complete an enrolment form for the course and supply proof of identity.  
 

4. A Vocational Training Adviser from an Australian Apprenticeship Centre will assist you to 
complete a Training Agreement or Training Plan Proposal with your trainee. 

 

• Wages and Employment  
 

From 1 January 2012, all businesses are required to use the appropriate modern award. For 
information about modern awards including which is appropriate for your trainee you can contact 
the Fair Work Infoline on 13 13 94 or go to Fair Work Online [Fair Work Ombudsman’s website] at 
http://www.fairwork.gov.au/Pages/default.aspx.  Most trainees will be covered by the Pastoral 
Award 2010, Schedule C- National Training Wage. It should also be remembered that 10 new 
National Employment Standards (NES) came into effect on 1 January 2010.  
 

Employers are advised to ensure their trainees are protected from diseases such as Tetanus, Q 
fever and Leptospirosis. They are also reminded of their need to comply with the WH&S Act, 
2011. 
 

Employers sign a Training Agreement with the Trainee for a period of 1-2 years. (The nominal term 
is stipulated by the relevant Vocational Training Order and will depend upon the qualification and 
entry level). If they wish to continue the arrangement and allow their trainee to advance towards a 
higher qualification, then a new agreement has to be signed. This is done with assistance from an 
Australian Apprenticeship Centre.  
 

EMPLOYERS PLEASE NOTE: there is an obligation, under the terms of the Training Agreement, to 
release Trainees for study blocks as required by Tocal College. There is also a contractual obligation 
for all training delivery types, including “on farm”, to dedicate an average of 3 hours per week to 
formal training and assessment. However, as we appreciate the competing pressures of operating a 
farming business we will always work with you to coordinate a training program with minimal 
disruption to farm activities. Where appropriate, alternative pathways of training and assessment 
may be negotiated which reduce attendance requirements. 

 
 

http://www.australianapprenticeships.gov.au/
http://www.australianapprenticeships.gov.au/find-my-aasn/map
http://www.fairwork.gov.au/awards/how-to-find-an-award/pages/default.aspx
http://www.fairwork.gov.au/Pages/default.aspx
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Developing a Training Plan with Tocal College 
 

• Tocal’s Training Approach 
 

The regular Tocal Traineeship program is designed 
to give your trainee a broad set of valuable skills 
and knowledge for their farming career. Provided 
their progress is satisfactory they will gain a 
nationally recognised qualification in agriculture. If 
they have specific interests or training needs you 
are encouraged discuss them so that they might be 
accommodated in an individual training plan. 
 

The Tocal Traineeship will involve your trainee in 
many different learning experiences. These will 
include working in groups where they will be 
encouraged to discuss and evaluate a range of views and opinions. Training is based on real farming 
situations and reinforced by practical activities on the College farms, presentations from industry 
specialists and advisors and visits to leading farms and facilities.  
 

• Competencies 
 

Your trainee may be involved in the following subject areas, depending upon their training level, farm 
background, units selected and availability.   
 

• Farm Safety 
• Safe Tractor Operation and 

Maintenance 
• First Aid   
• Quality Assurance 
• Farm Chemical Application 
• Fencing 
• Motorbike / Quad / Side By Side 

Vehicle Operation 

• Farm Welding 
• Chainsaw Maintenance and 

Handling 
• Livestock Handling & 

Husbandry 
• Breeding & Selection 
• Nutrition & Feeding 
• Calf Rearing 
• Fodder Cropping 

• Pasture Establishment and 
Management 

• Machinery Hygiene 
• Milk Harvesting 
• Environment 
• Team Work & Communication 

Skills 
• Vertebrate Pest Control 
 

 

Each subject area is related to a specific unit of competency. These will be more clearly described 
when Tocal develops a Training Plan with you and your trainee (see below). 
 

• Training Plans 
 

A Training Plan provides details of the formal training and assessment to be undertaken as part of 
the traineeship. Information captured in the Training Plan includes how, when and by whom 
training and assessment will be delivered including the specific units of competency (training) that 
will be undertaken. It also describes the training materials, resources, facilities and supervision 

arrangements that will support the training. The Training 
Plan is mandatory and must be developed within 12 weeks 
from the date on which the traineeship has been approved. 
In developing the Training Plan it is important that you, the 
employer, have the necessary range of work, equipment, 
and facilities to support delivery of the nominated training 
i.e. you must be able to provide experience and training in 
the subject areas studied. If you are unable to provide this 
experience on-the-job then you should discuss this with the 
Traineeship Coordinator at Tocal. 
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• Recognition of Prior Learning 
 

If you believe your trainee is already competent in a particular unit you should apply for 
Recognition of Prior Learning (RPL). If RPL is granted they would not need to attend Tocal for that 
unit. Be sure to discuss this option with the Traineeship Coordinator if you feel you are eligible. 
 

• 2019 Timetable  
 

Please refer to attached timetable for scheduled training days in your location. 

 

Cert III Trainees are encouraged to attend all scheduled training timetabled. However, depending 
upon experience and skill level the 
course may be attempted over a 
period of between 12-24 months. 
The anticipated length of term 
should be discussed with the course 
coordinator. Trainees directly 
entering Cert III with reasonable 
experience and skills may attempt 
the program over 12 months. 
 

Cert IV trainees are encouraged to 
attend all of training timetabled.  
 

 
 
 
 
 

 
 

 
The First Scheduled Training Block for 2019 is… 

 

Paterson Campus 
 CERT III ------------------------------------ 18/03/19 
 CERT IV ------------------------------------  01/04/19 

 

 

 
If your trainee is unable to attend a scheduled block for any reason please notify the Traineeship 
Coordinator prior to their expected arrival date. If they are absent from an agreed training event it is 
their responsibility to make sure this will not prevent them from completing the course. Alternatives 
might include combinations of correspondence, online and on farm assessment activities. 
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Student Fees 
 
 

• Smart & Skilled NSW 
 

From 1 January 2015 the NSW Vocational Education and Training (VET) system operates under a 
new framework called Smart and Skilled. General eligibility to government subsidised training 
under Smart and Skilled depends age, current schooling, home or work address and citizenship. 
Eligibility can be checked at https://smartandskilled.nsw.gov.au/are-you-eligible.  
 

Eligible, new entrant Tocal Trainees undertaking Certificates II, III and IV in Agriculture and Cert III 
in Agriculture (Dairy Production) will have access to government subsidised training. The amount 
that you, as a trainee, will need to contribute to this training is determined by Smart & Skilled and 
must be the same fee regardless of which RTO is providing the training. Its final cost will depend 
upon many factors including the highest qualification you have achieved since leaving school and 
turning 17, whether you receive government benefits*, have a disability or are an Aboriginal or 
Torres Strait Islander. General fee advice is provided below but please contact Tocal College for a 
personalised quote. A fee estimate can be obtained at https://smartandskilled.nsw.gov.au/sands/find-
a-course. * The types of government benefits that may entitle you to a concession include some of the following: Austudy, Carer 
Payment, Exceptional Circumstances Relief Payment, Family Tax Benefit A (maximum rate), Farm Household Allowance, Parenting 
Payment (Single), Sickness Allowance, Youth Allowance, if you have a parent who receives an unemployment or other welfare benefit or if 
you have a spouse, partner or parent who receives a disability pension. 
 

•  
• Responsibility for Fees 

Responsibility for fees varies from farm to farm and may be accepted by either the trainee, the 
trainee’s parents or by the employer. This should be discussed prior to attending the first block of 
training. Unless notified otherwise the College will invoice the trainee in the first instance. 
 

Trainees or their nominated fee payer will be automatically charged for the full residential fee for 
each block. If you can only attend for part of the block prior notice must be given or the full fee will 
apply. If there are outstanding fees at the commencement of any block the College reserves the right 
to deny a room on College, until the fees have been paid. 
 

Mid-year and final reports will be withheld if there are any outstanding fees at the time of issue. 
 
 

• Fees for Trainees at Tocal College commencing in 2019 
 

Fee Schedule Amount 
Smart & Skilled Course Fee for Eligible Trainees 
This course fee is considered a student contribution to the full cost of training, the 
difference being subsidised by the State Government. The fee payable depends upon 
eligibility and access to concessions or exemptions. 

Cert III up to $1,000 
Cert IV up to $1,000* 

(Concession = $240, 
Exemptions exist) 

Residential Fee# 
Individuals must cover costs of damage to College property if found responsible. This 
includes cost of replacing lost or non-returned keys. 

$280 per block 

Existing Worker Course Fee (those ineligible for Government funding) $2950 
 
*Eligible trainees under Smart and Skilled pay a fee for the qualification. They may pay in instalments over the length of the qualification, 
but the fee is an amount for the qualification, fixed at the time the trainee commences. 
#Payment of the Residential fee is required at the office on the Monday morning of each block. Invoicing can be requested but details must 
be supplied to College Administration. 
 

https://smartandskilled.nsw.gov.au/are-you-eligible
https://smartandskilled.nsw.gov.au/sands/find-a-course
https://smartandskilled.nsw.gov.au/sands/find-a-course
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• Trainee Study Assistance 
 

Trainees may also qualify for NSW Government Assistance for: 
• Living Away from Home Allowance - $77per week (first year, then reducing – check AASN site 

for VTAS rates) 
• Travelling Allowance of $56 per day for accommodation and 33 cents per Km for travel, paid 

directly to the trainee (for those who live more than 60Km from the College).  
 

This information may not have answered all your questions so please feel free to call me and discuss 
further. Trainees will be presented with a Student Handbook during their orientation which further 
describes College facilities, rules and regulations and study program. 
 
 

Tocal Traineeship Co-Ordinator Contacts 
 
Our Traineeship Co-Ordinators are actively involved in industry through livestock production, grain 
production and natural resource management. They bring a wealth of knowledge and experience to 
the table when planning, delivering training and mentoring your trainee to ensure that Tocal 
produces capable industry-ready workers. 
 
Tocal’s Paterson Campus provides the option of accommodation during its College based, block 
release training. It primarily caters for the cattle industries (beef and dairy). Mixed cropping and 
livestock businesses also find the training valuable. The contact for this course is: 
 
 
Andrew Abercrombie 
The Traineeship Coordinator  
Tocal College 
PATERSON CAMPUS 
NSW  2421 
Phone: (02) 4939 8819  
Fax: 4939 8922 
E-mail:  
Mobile: 0448 354 911 
 
Please note: Other Traineeship options exist with Tocal including those in bee keeping, sheep and 
cropping. Please refer to our website for more information. 
 
 

    
 

Note: Information provided on these pages is subject to change and should be checked with Tocal or NSW State Training Services before 
making a decision to proceed with a traineeship. The College accepts no responsibility for the accuracy of the information. 
 
 

 
 
 
V11.0_AA
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Sat/Sun

Sat/Sun  Dairy Rural

Graduation

Livestock Nutrition

2019 TOCAL TRAINEESHIP TIMETABLE, Paterson Campus: CERTIFICATES III & IV. (Green = Cert III, Blue = Cert IV).

Term Two.

Calf Care

Tue

Wed
Respond to 

Emergencies
Weed, Pest & 

Disease 
Management

Thu

Fri

Break

Mon
Chemicals 

SMARTtrain Level III 
Chemical Application

Soil Sampling & 
Analysis

Queens Birthday

4 5 6 7 8 9

Tocal Field Days
Farm Safety

10 Break

Vert Pest 
Mgt 

Colostrum 

15/07/201929/04/2019 6/05/2019 13/05/2019 20/05/2019 27/05/2019 3/06/2019 10/06/2019 17/06/2019 24/06/2019
1 2 3

1/07/2019 8/07/2019

Fri

First Aid
Supervise Work

Tractors

Maintain WHS

Quads Paddock 
Prep

Paddock 
Prep Quads

Tue

Wed ANZAC DAY

Thu

Mon

Term One.

11/02/2019 18/02/2019 25/02/2019 4/03/2019 11/03/2019 18/03/2019 25/03/2019
6 7 8 9 Break Break

1/04/2019 8/04/2019 15/04/2019 22/04/2018

Supervise Work

1 2 3 4 5
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Sat/Sun  Dairy Rural

Sat/Sun

Livestock Health 

Calving 
Machine 
Hygiene

Milking 
Operations

MachineOp 
& Mainten-

ance

Manage Milking 
Shed Routines

Quality Assurance

Break Break

Farm Budgets

9/09/2019 16/09/2019 23/09/2019

7 85 6

Term Three.

Term Four.

Tue

Wed

AI & 
Fertility 

Mgt

Supervise 
Natural 
Mating

Thu

3 4 Break Break
9/12/2019 17/12/2018 24/12/2018 31/12/2018

1 2

Mon
Preg 

Testing
ID & Select 
Livestock

Fri

14/10/2019 21/10/2019 28/10/2019 4/11/2019 11/11/2019 18/11/2019 25/11/2019 2/12/2019

Fri

Establish Pastures 

  Student Formal

Labour Day

Tue

Wed Chainsaws
Side x 
Side's

Break

Mon

Precision Farming  Supervise 
Livestock Health 

6 7 8 9 10 Break

Thu

Fencing

Environment

30/09/2019 7/10/2019
1 2 3 4 5

Manage Pastures

Livestock Feeding 
Plans

22/07/2019 29/07/2019 5/08/2019 12/08/2019 19/08/2019 26/08/2019 2/09/2019
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